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1. INTRODUCTION
The purpose of Child Protection Policy and procedures is to protect
vulnerable young people by ensuring that all staff employed by our
school have guidance on the detection and multi-disciplinary
management of situations where abuse or neglect is evident or
suspected.

The guidelines in this booklet define child abuse and outline the action
to be taken when it is known or suspected that a child or young person
has been ill-treated in some way and requires protection. Information
is also included on the prevention, recognition and response to child
abuse.

Staff may feel that reporting alleged abuse is disloyal to the child or
young person who has made a disclosure to them. They may be
concerned that a referral will damage the relationship with the child’s
parents. Staff may also fear that a referral which turns out to be
unfounded may lead to the young person’s parents, or others, seeking
legal redress. However, it should be noted that staff have a duty under
law to refer disclosures or suspicions. Any member of staff’s first and
foremost obligation is to the child or young person.

Reporting facts in accordance with the procedures detailed
in this booklet will not put any member of staff at risk.
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2. LEGAL FRAMEWORK
This summary of current legislation is intended as a guide only and not as
a substitute for referencing.

2.1 The United Nations Convention on the Rights of the Child
Article 3 states that “when organisations make decisions which affect
children, the best interests of the child must be a primary consideration.”
Article 12 states that “a child who is capable of forming his/her own views
should be assured the right to express those views freely in all matters
affecting the child”
Article 19 provides that children have “the right to be protected from all
forms of physical or mental violence, injury or abuse, neglect or negligent
treatment, maltreatment or exploitation including sexual abuse by those
looking after them.”

2.2 The Children (Northern Ireland) Order 1995
The crux of the Children (Northern Ireland) Order 1995, which came into
effect on 4 November 1996, is that “the welfare of the child or young
person must be the paramount consideration,” and it is this essential
principle which underpins the advice which follows.

2.3 The Education and Libraries (Northern Ireland) Order 2003
Articles 17, 18 and 19 of the Education and Libraries (Northern Ireland)
Order 2003 place a statutory duty on Boards of Governors to safeguard
and promote the welfare of its pupils and to determine the measures to
be taken at the school with a view to protecting pupils from abuse
(whether at school or elsewhere). As such, all grant-aided schools must
have a child protection policy which includes the appointment of a
Designated/Deputy Designated Teacher with responsibility for child
protection
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2.4 Sexual Offences (Northern Ireland) Order 2008
This Order sets out a whole new series of offences, with tough sentences,
to protect children and young people from sexual abuse. It also addresses
present day challenges such as Internet pornography and grooming of
children for abuse.





It is a criminal offence to abuse the trust of a child or young person
It is an offence to meet a child following sexual grooming
The age of consent has been lowered from 17 to 16 years of age
All penetrative sex involving a child under 13 years is regarded as
rape and carries a maximum sentence of life imprisonment
 Sexual activity involving children aged under 13 years should be
reported immediately

2.5 Safeguarding Vulnerable Groups (Northern Ireland) Order
2007
The Safeguarding Vulnerable Groups (Northern Ireland) Order 2007 as
amended by the Protection of Freedoms Act 2012 provides the legislative
framework for the establishment of a Disclosure and Barring Service and
requirements relating to individuals who work with children and
vulnerable adults. This legislation, brought in to address concerns around
the plethora of criminal justice legislation in recent years, defines
“regulated activity” with children and prevents persons on barred lists
from engaging in regulated activity.
www.safeguardingni.org

2.6 The Public Services Ombudsman Act (NI) 2016
The Public Services Ombudsman Act (NI) 2016 gives a power to
investigate education authorities in respect of complaints made by a
member of the public (came into effect on 1 April 2016). The power to
investigate will extend to Boards of Governors of grant-maintained
schools from 1st April 2017. This process of complaint must be referred to
in the complaints policy.
www.legislation.gov.uk/nia/2016/4/schedule/1/paragraph/5
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2.7 The Addressing Bullying in Schools Act (NI) 2016
The new provisions introduced by this Act have not yet been brought into
operation.
Section 2 of the Act will require that the Board of Governors of the school
determine the anti-bullying measures pursued at the school, ensure these
are properly implemented and are reviewed at intervals of no more than
four years.
Section 3 of the Act will place a statutory duty on Boards of Governors of
a grant-aided school to ensure that a record is kept of all incidents of
bullying behaviours or alleged bullying behaviours involving a registered
pupil at the school that occur:
(a) on the premises of the school during the school day;
(b) while travelling to or from the school during the school term;
(c) while the pupil is in the lawful control or charge of a member of
the staff of the school; or
(d) while the pupil is receiving educational provision arranged on
behalf of the school and provided elsewhere than on the
premises of the school.
The Act can be found at:
www.legislation.gov.uk/nia/2016/25/pdfs/nia_20160025_en.pdf

2.8 Government Policies and Strategies
2.8.1 Co-operating to Safeguard Children and Young People in
Northern Ireland (March 2016)
This policy replaces the “Co-operating to Safeguard Children guidance
issued in 2003 and provides the overarching policy framework for
safeguarding children and young people in the statutory, private,
independent, community, voluntary and faith sectors. It outlines how
communities, organisations and individuals must work both individually
and in partnership to ensure children and young people are safeguarded
as effectively as possible.
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www.health-ni.gov.uk/publications/co-operating-safeguard-chiildrenand-young-people-northern-ireland

2.8.2 Domestic and Sexual Violence and Abuse Strategy 2013-2020 and
subsequent action plans
This strategy highlights an overarching strategic vision for addressing
domestic and sexual violence and abuse. The Department of Health
(DoH), and the Department of Justice (DoJ) are the strategic lead
departments in taking forward both the domestic violence and abuse and
sexual violence agendas through improved effective, collaborative and
cohesive engagement within and across Northern Ireland.
The Stopping Domestic and Sexual Violence and Abuse Strategy can be
found at:
www.health-ni.gov.uk/publications/stopping-domestic-and-sexualviolence-and-abuse-northern-ireland-strategy

2.8.3 Adult Safeguarding: Prevention and Protection in Partnership
“Adult Safeguarding: Prevention and Prevention in Partnership” was
published by the Department of Health and the Department of Justice, on
behalf of the Northern Ireland Executive in July 2015 with the aim of
improving safeguarding arrangements for adults who are at risk of harm
from abuse, exploitation or neglect. A key objective is to reduce the
incidence of harm from abuse, exploitation or neglect of adults who are
at risk in Northern Ireland and to provide effective support and where
necessary, protective responses and access to justice for victims and their
families. The publication is available at:
www.health-ni.gov.uk/sites/default/files/publications/dhssps/adultsafeguarding-policy.pdf
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3. PROCEDURES
There are five main areas of responsibility in Child Protection that
members of staff should identify with. These are in relation to:
 Prevention
 Recognition
 Response
 Referral – Co-operating to Protect
 Confidentiality and record keeping

3.1 Prevention
It is the school’s responsibility to ensure that it offers a supportive
environment to children or young people who are being abused, have
been abused and may be abused in future. All children and young people
are vulnerable.
The school can offer protection on a number of levels:
 By creating a positive ethos
 Through Curriculum Provision and
 Providing a listening environment which encourages children and
young people to share their concerns
 Vetting procedures
 Work experience
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3.1.1 Creating a Positive Ethos
As well as our statutory responsibilities in relation to children and young
people’s learning, we have a pastoral responsibility towards our children
and young people and recognise that they have a fundamental right to be
protected from harm. Children and young people cannot learn effectively
or develop unless they feel secure. We therefore work to create an ethos
which contributes to the care, safety and well-being of children and young
people.
We aim to identify the misuse of power, promote individual
empowerment and values such as self-esteem, openness, honesty,
tolerance, respect and caring for self and others.
This is best achieved by providing opportunities for children and young
people to reflect upon and develop self-awareness and self-acceptance
by developing their concept of self-worth. A positive self-image will
enable children and young people to accept challenge, risk failure and
strive for improvement through self-assessment.
An Anti-Bullying Policy and programme can equip pupils with the skills,
values, attitudes, knowledge and understanding they need to protect
themselves. An educational establishment ethos which promotes such
policies will be an emotionally nurturing environment, where values and
role models counter a bullying culture.
3.1.2 The Preventative Curriculum
We play a part in the prevention of child abuse through our curriculum.
Learning for Life and Work classes help young people develop attitudes,
values and skills to help them make the right choices.
Through the curriculum, children can be made aware of the different
kinds of abuse and can be equipped with the skills they need to help them
to stay safe, by recognising unwelcome approaches or behaviour and
developing the confidence to resist them as far as possible. Talking with
children or young people about abuse and its prevention must be done
sensitively so as not to cause anxiety or upset normal, stable relationships
between adults and children.
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Throughout the school year, safeguarding and child protection issues are
also addressed in assemblies and by the use of external agencies such as
the PSNI and charities. There is also a Child Protection display in the foyer
in seven different languages which highlights the members of the school’s
safeguarding team and where they can be located. There are also posters
throughout the school displaying useful contact numbers for pupils who
are worried or distressed.
3.1.3 Vetting Procedures
It is the responsibility of the school to ensure the vetting of staff and
volunteers working in Craigavon Senior High School will be carried out in
the cases of:
- individuals who are working on a regular basis with children or
young people in our school
- individuals accompanying educational visits
- individuals engaged to coach children in sports or arts activities
In the case of staff who are employed either in a permanent or temporary
capacity, vetting will be carried out automatically as part of the formal
recruitment process.
3.1.4 Work Experience
Where pupils are provided with the opportunity to participate in work
experience we seek to ensure that the young person is not placed in a
position of risk in the work environment or pose a risk to others.
It is our responsibility to:
- prepare the young person for their work experience
- ensure that the parent/guardian has knowledge of and has given
consent to the work placement.
Equally we give consideration to the issue of child protection when
allowing work experience to be undertaken within our own environment.
The supervisory arrangements are that the young person is not left in sole
charge of a child or group of young people and that appropriate vetting
has taken place.
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3.2 Recognition
The detection of abuse is often very difficult and seldom clear-cut. Usually
detection is like building a jigsaw. This is why it is important to share
vague concerns with the designated member of staff and the Education
Welfare Officer.
All staff have a responsibility to be aware of the signs and symptoms of
abuse. Given their prolonged contact with children and young people they
especially are in an advantageous position to recognise significant
changes in children and young people’s behaviour, manner and indeed
physical signs.
Where a member of staff is unsure, but still has concerns that a child or
young person may have been harmed, or is likely to be harmed, it is
essential that they share their concerns with the designated member of
staff.

3.2.1 Categories of Abuse
A child or young person may be abused by anyone – a parent, a sibling or
other relative, a carer, an acquaintance or a stranger. However, statistics
show that in at least 80% of child abuse cases the offender is known to
the victim. Typically, the offender is “normal” to the outside observer.
Most abused children live within a normal two parent/carer home.
Child abuse may be the result of a direct act or of a failure to act on the
part of a parent to provide proper care and may take a number of forms
including:
 Physical Abuse: actual or likely deliberate physical injury to a child
or young person, or wilful or neglectful failure to prevent physical
injury or suffering to a child or young person;
 Neglect: the actual or likely persistent or significant neglect of a
child or young person, or the failure to protect a child or young
person from exposure to any kind of danger, including cold or
starvation or persistent failure to carry out important aspects of
care, resulting in the significant impairment of the child or young
13

person’s health or development including non-organic failure to
thrive;
 Emotional Abuse: actual or likely persistent or significant
emotional ill treatment or rejection resulting in severe adverse
effects on the emotional, physical and/or behavioural
development of a child or young person;
 Sexual Abuse: actual or likely sexual exploitation of a child or young
person. The involvement of children and adolescents in sexual
activities they do not truly comprehend, to which they are unable
to give informed consent or that violate the social taboos of family
roles;
 Exploitation: is the intentional ill treatment, manipulation or abuse
of power and control over a child or young person; to take selfish
or unfair advantage of a child or young person or situation, for
personal gain. It may manifest itself in many forms such as child
labour, slavery, servitude, engagement in criminal activity, begging,
benefit or other financial fraud or child trafficking. It extends to the
recruitment, transportation, transfer, harbouring or receipt of
children for the purpose of exploitation. Exploitation can be sexual
in nature.

None of these categories are mutually exclusive. Specific types of abuse
also include:
 Grooming: is always abusive and/or exploitative. It often involves
perpetrator(s) gaining the trust of the child or young person or, in
some cases, the trust of the family, friends or community and/or
making an emotional connection with the victim in order to
facilitate abuse before the abuse begins. This may involve providing
money, gifts, drugs and/or alcohol or more basic needs such as food
accommodation or clothing to develop the child’s/young person’s
loyalty to and dependence upon the person(s) doing the grooming.
The person(s) carrying out the abuse may differ from those
involved in grooming which led to it, although this is not always the
case.
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 Female Genital Mutilation: is a form of child abuse and violence
against women and girls. FGM compromises all procedures that
involve partial or total removal of the external female genitalia, or
other injury to the female genital organs for non-medical reasons.
The procedure is also referred to as “cutting”, “female
circumcision” and “initiation”. The practice is medically
unnecessary, extremely painful and has serious health
consequences, both at the time when the mutilation is carried out
and in later life.
 Forced marriage: is a marriage conducted without the valid
consent of one or both parties and where duress is a factor. Forced
marriage is a criminal offence in Northern Ireland, and where a
member of staff has knowledge or suspicion of a forced marriage
in relation to a child or young person, they must inform the
designated/deputy designated teacher or the Principal who will
contact the PSNI immediately.

3.2.2 Children who Display Harmful Sexualised Behaviour
Learning about sex and sexual behaviour is a normal part of a child’s
development. It will help them as they grow up and as they start to make
decisions about relationships. We support children and young people
through the Personal Development element of the curriculum, to develop
their understanding of relationships and sexuality and the responsibilities
of health relationships. Teachers are often therefore in a good position to
consider if behaviour is within the normal continuum or otherwise.
It must also be borne in mind that sexually harmful behaviour is primarily
a child protection concern. There may remain issues to be addressed
through the schools positive behaviour policy but it is important to always
apply principles that remain child centred. It is important to distinguish
between different sexual behaviours – these can be defined as “healthy”,
“problematic” or “sexually harmful”. More details on each type of
behaviour can be found in DE Circular 2016/05 “Children Who Display
Harmful Sexualised Behaviour”.
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Healthy sexual behaviour will normally have no need for intervention;
however consideration may be required as to appropriateness within a
school setting.
Problematic sexual behaviour requires some level of intervention,
depending on the activity and level of concern. For example, a one-off
incident may simply require liaising with parents on setting clear direction
that the behaviour is unacceptable, explaining boundaries and providing
information and education. Alternatively, if the behaviour is considered
to be more serious, perhaps because there are a number of aspects of
concern, advice from the EA CPSS may be required and they will advise if
additional advice from PSNI or Social Services is required.

3.2.3 What is Harmful Sexualised Behaviour?
Harmful sexualised behaviour is any behaviour of a sexual nature that
takes place when:
 There is no informed consent by the victim; and/or
 The perpetrator uses threat (verbal, physical or emotional) to
coerce, threaten or intimidate the victim
Harmful sexualised behaviour can include:





Using age inappropriate sexually explicit words and phrases.
Inappropriate touching.
Using sexual violence or threats.
Sexual behaviour between children is also considered harmful if
one of the children is much older – particularly if there is more than
two years’ difference in age or if one of the children is prepubescent and the other is not.
 However, a younger child can abuse an older child, particularly if
they have power over them – for example, if the older child is
disabled.
3.2.4 E-Safety/Internet Abuse
Online safety means acting and staying safe when using digital
technologies. It is wider than simply Internet technology and includes
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electronic communication via text messages, social environments and
apps and using games consoles through any digital device. In all cases, in
schools and elsewhere, it is a paramount concern.
There are four categories of associated risks around online safety:
Content risks: the child or young person is exposed to harmful material.
Contact risks: the child or young person participates in adult initiated
online activity.
Conduct risks: the child or young person is a perpetrator or victim in peerto-peer exchange.
Commercial risks: the child or young person is exposed to inappropriate
commercial advertising, marketing schemes or hidden costs.
We have a responsibility to ensure that there is a reduced risk of pupils
accessing harmful and inappropriate digital content and should be
energetic in teaching pupils how to act responsibly and keep themselves
safe. As a result, pupils should have a clear understanding of online safety
issues and individually be able to demonstrate what a positive digital
footprint might look like.

3.2.5 Cases of Inappropriate Use
We may become aware of pupils or members of staff affected by internet
abuse, either in school or outside school hours, e.g. trolling, sexting,
cyber-bullying or online grooming.
Cyber-bullying will be considered within the schools overall Anti Bullying
Policy. Article 2(2) of the Addressing Bullying in Schools Act (NI) 2016 will
expressly permit us to include in our Anti-Bullying Policy measures to
tackle cyber-bullying between pupils, even when the incidents take place
outside the normal school day.
While there is no specific legislation for cyber-bullying, the following may
cover different elements of cyber-bullying behaviour:
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Protection for Harassment (NI) Order 1997
www.legislation.gov.uk/nisi/1997/1180
Malicious Communications (NI) Order 1998
www.legislation.gov.uk/nisi/1988/1849
The Communications Act 2003
www.legislation.gov.uk/ukpga/2003/21

3.2.6 Sexting
Sexting is the sending or posting of sexually suggestive images, including
nude or semi-nude photographs, via mobiles or over the Internet. There
are two aspects to Sexting:
3.2.7 Sexting between individuals in a relationship
Pupils need to be aware that it is illegal, under the Sexual Offences (NI)
Order 2008, to take, possess or share ‘indecent images’ of anyone under
18 even if they are the person in the picture (or even if they are aged 16+
and in a consensual relationship) and in these cases we will contact the
PSNI on 101 for advice and guidance.
While offences may have been committed by the child/children involved,
the matter will be dealt with sensitively and considering all of the
circumstances and it is not necessarily the case that they will end up with
a criminal record.
It is important that particular care is taken in dealing with any such cases.
Adopting scare tactics may discourage a young person from seeking help
if they feel entrapped by the misuse of sexual images. Advice should be
sought from the CPSS.
3.2.8 Sharing an inappropriate image with intent to cause distress
If a pupil has been affected by inappropriate images or links on the
Internet it is important you do not forward it to anyone else. Our school
is not required to investigate such incidents. It is an offence under the
Criminal
Justice
and
Courts
Act
2015
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(www.legislation.gov.uk/ukpga/2015/2/section/33/enacted) to share an
inappropriate image of another person without the individuals consent –
see Articles 33-35 of the Act for more detail. By contacting the police it
could help prevent further such incidents.
If a young person has shared an inappropriate image of themselves that
is now being shared further whether or not it is intended to cause distress,
the child protection procedures should be followed.
The UK Safer Internet Centre may be able to assist in having the image
blocked or removed to prevent further distribution.
It is also vital to ensure that the victim of abuse gets the correct support.
They are likely to be ashamed and embarrassed and worried about
parental reaction – some may wish to speak to the school Counsellor. A
list of organisations offering advice and support is included below.
Departmental Guidance
DE Circular 2007/1
DE Circular 2011/22
DE Circular 2013/25
DE Circular 2016/27

- guidance on Internet Use Policy
- advice on the safe use of the Internet and
digital technologies
- guidance on e-Safety policy and Acceptable
Use Policy
- guidance on online safety

DHSSPS Co-operating to Safeguard Children and Young People in
Northern Ireland (2016) – Section 7.2.9 offers advice on Risks of Misuse
of Digital Technologies.
Further information
C2k can offer advice on Internet safety and has produced resources
including ‘better safe than sorry’ and ‘Internet Safety Room’. In cases of
Internet abuse a number of organisations offer support and help
including:
 Child Exploitation and Online Protection (CEOP) ‘thinkuknow’
website contains advice and resources for teachers exploring the
risks which children and young people are exposed to when online.
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CEOP have produced targeted advice and guidance for 11-13 year
olds, 14+ years, parents or carers and teachers.
www.thinkuknow.co.uk
 Go to www.getsafeonline.org for lots of useful advice and
information on how to stay safe online. Safeguardingni.org will also
provide information for parents and carers online safety.
 The UKCCIS (UK Council for Internet Safety) has published guidance
for England and Wales ‘Sexting in Schools and Colleges: Responding
to Incidents and Safeguarding Young People’
www.gov.uk/government/groups/uk-council-for-child-internetsafety-ukccis
 The UK Safer Internet Centre (www.saferinternet.org.uk/) offers
online safety tips, advice and resources to help professionals,
children and young people to stay safe on the Internet.
 PSNI/SBNI leaflet ‘Sexting and the Law’ – a basic guide to help
professionals and the public deal with incidents of sexting.
www.psni.police.uk/contentassets/fae34aff4af6409e9ad3931300
43ec55/sexting_the_law_leaflet_trifold.pdf

3.3 Signs and Symptoms
Child abuse is a very complex phenomenon. In all cases there needs to be
a full multi-disciplinary assessment of either the injury or the allegation
made. Signs and symptoms of abuse should only be considered as a guide
and should NOT be used as a checklist though suspicions should be raised
when the following occur:
-

delay in seeking treatment
inadequate or discrepant explanations
a lack of any explanation for injuries
injuries of different ages
a history of previous injury
failure to thrive
the parent showing little or no anxiety about the child or young
person’s condition
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- the parent coldly blames the child or young person
- evidence of marital violence
- evidence of factors associated with child abuse, for example,
alcohol or drug abuse
If staff notice injuries to children or young people it is within their role and
responsibility to ask the child or young person in an open non-threatening
way how they received the injury.
3.3.1 Potential indicators of Child Sexual Exploitation
 Acquisition of items such as money, clothes and mobile phones
without plausible explanation.
 Truanting/leaving school without permission.
 Persistently going missing or returning late.
 Receiving lots of texts/phone calls prior to leaving.
 Change in mood – agitated/stressed.
 Appearing distraught/dishevelled or under the influence of
substances.
 Inappropriate sexualised behaviour for age.
 Physical symptoms, for example bruising; bite marks.
 Collected from school by unknown adults or taxis.
 New peer groups.
 Significantly older boyfriend or girlfriend.
 Increasing secretiveness around behaviours.
 Low self-esteem.
 Change in personal hygiene (greater attention or less).
 Self-harm and other expressions of despair.
 Evidence or suspicion of substance abuse.
3.3.2 Potential indicators of a Forced Marriage within the
school environment
 Absence and persistent absence.
 Request for extended leave of absence/failure to return from visits
to country of origin.
 Surveillance by siblings or cousins.
 Decline in behaviour, engagement, performance or punctuality.
 Poor exam results.
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 Being withdrawn from school by those with parental responsibility
and not being provided with suitable education at home.
 Not allowed to attend extra-curricular activities.
 Sudden announcement of engagement to a stranger.
 Prevented from going on to further/higher education.

3.3.3 Operational Indicators of Children in Need
The Children Northern Ireland Order Regulations and Structure Vol.2
places an increasing emphasis on the notion of prevention and early
identification of what it refers to as “children in need”. The aim is to
ensure that children and families receive the necessary advice and
support they require to function and to meet the needs of their children.
As such, the four Health and Social Services Boards, in conjunction with
the DHSS, drew up an operational list of indicators that would help
identify children in need.
These include:













Children subject to a Child Protection Investigation
Children with a disability who may require social care services
Children for whom no-one is exercising parental responsibility
Children for whom the carers are temporarily unable to offer care
for whatever reason
Children whose carers require support and assistance in order that
they may provide a reasonable standard of care
Children whose well-being is significantly prejudiced as a result of
their behavioural, emotional, psychiatric or psychological
disturbance and who may require social care services
Children for whom their offending, and its consequences, are a
significant feature of their lives
Children whose welfare is, or is likely to be, significantly prejudiced
as a result of homelessness
Children ceasing to be looked after by a Trust
Children who are carers
Request for financial assistance for a specific child or young person
in need
Request for financial assistance for children in a family
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As such, if we are able to identify children or young people who fall into
any of these categories then through the designated member of staff they
should discuss this with Social Services and take guidance accordingly to
meet the child or young person’s needs.
3.3.4 Children with a Disability
In recognising child abuse all professionals should be aware that children
or young people with a disability can be particularly vulnerable to abuse
for a number of reasons and that detection can be especially difficult.
Signs may be confused or because of the nature of the disability there
may be a tendency to explain away signs such as bruising or inappropriate
sexual behaviour.
Children with a disability:
 are more often dependent on adults for intimate care and may be
cared for by a number of different adults.
 may be unable to recognise abusive behaviour because they may
have learning difficulties, a lack of education or information, and
because they may have reduced exposure to the norm of
adult/child interactions. For example, a disabled child or young
person may have difficulty in differentiating between appropriate
and inappropriate touching.
 may have a poor and/or incomplete body image and therefore may
not recognise inappropriate behaviour
 may have little opportunity for involvement with adults, other
children or young people outside their home or care setting.
Consequently they have reduced opportunity to disclose any
abuse.
 may be unable to convey their experiences to others; or adults may
be unable to communicate with them
 often have low self esteem and may not be confident about the
outcome of telling the abuse.
In addition:
 There is still societal and possibly professional reluctance to accept
that disabled children or young people could be abused.
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 The often specialist nature of services for children or young people
with a disability separates them from the mainstream services for
children, young people and families. This can lead to insufficient
knowledge of child protection issues within the specialist disability
services and insufficient knowledge about disability in the child
protection services.
3.3.5 Domestic Violence
There is increasing evidence that violence between couples within the
home is a feature in families where child abuse has occurred. It is also
clearly the case that such children or young people seeing or hearing such
violence taking place must suffer emotionally to some extent and in terms
of their social development. Staff must therefore consider evidence that
domestic violence is occurring as a reason to have concerns about the
welfare of children or young people within the family. Whilst they may
not be of sufficient reason to initiate the formal child protection
procedure these concerns should be shared with the designated member
of staff.
3.3.6 Abuse by Children and Young People
Those working with children and young people who abuse others,
including those who sexually abuse/offend, should recognise that not
only do such children pose a significant risk of harm to other children but
are likely to have considerable needs themselves. Evidence suggests that
children and young people who abuse others may have:
- suffered considerable disruption in their lives;
- been exposed to violence within the family;
- witnessed or been subject to physical or sexual abuse;
- problems in their educational development; and
- committed other offences.
Early intervention with children and young people who abuse others may,
therefore, play an important part in protecting the public by preventing
the continuation or escalation of abusive behaviour. Special projects are
in place to provide an appropriate intervention programme for young
people and their families.
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3.3.7 Children with limited fluency in English
As with children with a special educational need, children who are not
fluent in English should be given the chance to express themselves to a
member of staff or other professional with appropriate
language/communication skills, especially where there are concerns that
abuse may have occurred.
Mrs Megaw and Mrs Caldwell will work with the SENCO and the member
of staff responsible for newcomer pupils, seeking advice from the EA’s
Inclusion and Diversity Service to identify and respond to any particular
communication needs that a child may have.
3.3.8 Gender Identity Issues/Sexual Orientation
We strive to provide a happy environment where all our young people
feel safe and secure. All pupils have the right to learn in a safe and secure
environment, to be treated with respect and dignity and not to be treated
any less favourably due to their actual or perceived sexual orientation.
(Please refer to the school’s Relationships and Sexuality Education Policy)

3.4 Response
All staff must be aware of their responsibility, if informed by a child or
young person, parent or other person or if they have suspicions about any
child, young person or adult, to communicate immediately with the
designated member of staff.
3.4.1 Responding to a Disclosure
Receive
o Listen to what is being said, without displaying shock or
disbelief.
o Accept what is said
o Take notes – elaborate - retain
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Reassure
o Reassure the child or young person, but only so far as is
honest and reliable, for example, do not make promises you
may not be able to keep, like “I’ll stay with you”, “Everything
will be all right now”
o Do not promise confidentiality; you have a duty to refer.
Explain to the child or young person that you will need some
help to deal with what he/she has told you.
o Do reassure and alleviate guilt, if the child or young person
refers to it. For example, you should say: “You are not to
blame”, “You did the right thing to talk about this”
React
o React to the child or young person only as far as is necessary
for you to establish whether or not you need to refer this
matter, but do not ‘interrogate’ for full details.
o Do not ask ‘leading’ questions, for example, “What did
he/she do next?” (this assumes he/she did) or, “Did he/she
touch your private parts?”. Such questions may invalidate
your evidence and the child or young person’s in any later
prosecution in court.
o Do ask open questions like, “Anything else to tell me?”,
“Yes?”, “And?”
o Do not criticise the perpetrator; the child or young person
may love him/her and reconciliation may be possible.
o Make sure you explain what you have to do next and to
whom you have to talk. Keep in contact with the child or
young person.
Record
o Make notes at the time and write them up as soon as
possible using the “Note of Concern” referral form. A sample
referral form can be found in Appendix 1.
o Do not destroy these original notes.
o Record the date, time, place, any noticeable non-verbal
behaviour, and the words used by the child or young person.
If the child or young person uses sexual ‘pet’ words, record
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the actual words used rather than translating them into
‘proper’ words. Any injuries or bruises noticed may be
recorded on a diagram showing position and extent.
o Record statements and observable things, rather than your
interpretations or assumptions.
o Note down when the suspicions were reported and to whom.
Refer
o To the designated member of staff

3.4.2 Support for Staff to Whom Disclosure is Made
It needs to be acknowledged that receiving a disclosure from a
child/young person or receiving information from Social Services about
child abuse can be a stressful experience for any member of staff.
It is important therefore that there should be some support offered
initially within school. Other sources of support may be accessed through
the Education Authority from:
 the Education Welfare Service in the area (028 3751 2384)
 the Pupil and Personal Development Service (028 3751 2515)
 the Youth Service (028 3751 2234)
If the support of an outside agency is required staff may contact the staff
care service which operates a 24 hour confidential Careline (028 9070
5533) to assist staff to resolve issues which relate to their personal or
professional life.

3.5 Referral – Co-operating to Protect
Effective support and protection of children and young people requires
the expertise and skills of staff of each agency whose work brings them
into contact with children or young people. As a school, we possess
particular knowledge which we must contribute to the multi-disciplinary
team to support and protect children and young people.
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Staff employed in Schools:
3.5.1 School Staff
Refer the allegation immediately to the designated member of staff

3.5.2 Peripatetic Staff
a) Working in home or hospital situations.
Peripatetic teachers working with children in their own homes
should; if the child or young person is registered at a school, inform
the designated member of staff of the school concerned: if the child
or young person is not registered at a school, inform their line
manager and the Chief Education Welfare Officer.
b) Working in school situations
Peripatetic teachers working with children in schools should inform
the class teacher, or the designated member of staff if the class
teacher is not immediately available.

3.5.3 Ancillary Staff
Ancillary staff should inform the class teacher, or the designated member
of staff, if the class teacher is not immediately available.

3.5.4 Temporary Teachers
Temporary teachers should inform the designated member of staff.

3.5.5 Designated Member of Staff
In consultation with the Principal, the designated member of staff will
inform the Education Authority’s Designated Officer and the Senior Social
Worker for the area, using the appropriate forms.
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3.6 Confidentiality
For reasons of confidentiality, only those people who need to know
should be told and conversations about the child or young person should
always be held in private.
3.6.1 Who needs to know?
Principal
Designated Member of Staff
Vice Principal
Head of Pastoral Care
Year Heads
Form Teacher

essential
essential
optional
optional
optional
optional

3.7 Record Keeping
Staff must be aware of the need to record and report all child protection
concerns. It is essential that an accurate record of all cases of child abuse,
or possible abuse, is maintained detailing all actions taken.
The school ensures that:
 All school staff are aware of the need to record and report child
protection issues and the appropriate procedures to be followed.
The importance of confidentiality has been highlighted.
 Child Protection Files are held in a separate, secure confidential
filing system. This is only accessible to the Designated Teacher,
Deputy Designated Teacher and the Principal.
 Files are not removed from school premises except when taken to
a case planning meeting or on foot of a court order. A record is kept
of when information is removed, by whom, for what purpose, and
when it is returned.
 If information is held electronically, whether on a computer, laptop
or portable memory device all are encrypted and appropriately
password-protected.
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4. Staff In-Service Training
Craigavon Senior High School is committed to in-service training for all
staff. Each member of staff will receive general training on Policy and
Procedures every year. Other members of staff will receive more
specialist training in line with their roles and responsibilities.

5. Monitoring and Evaluation
This Safeguarding and Child Protection Policy is a ‘living document’
providing a secure framework within which all staff can work. It reflects
the values to which the school is committed and how the school is
fulfilling its statutory responsibilities in safeguarding our young people.
Craigavon Senior High School will update this Policy and Procedures in the
light of any further guidance and legislation as necessary and review it
annually. Participation and consultation with children and parents will be
undertaken.
A monitoring instrument has been developed which will ensure that the
agreed Policy and Procedures have been implemented. On-going
evaluation will ensure the effectiveness of the Policy.
The Board of Governors will also monitor safeguarding and child
protection activity and the implementation of this policy on a regular
basis through the provision of reports from the Designated Teacher.
The full policy will be available to all parents on the school’s website.
Finally, parent/carer acceptance of and agreement with:
 Acceptable use of the Internet
 Acceptable use of mobile phones
 Acceptable use of images
will be sought annually or immediately in the case of a new family arriving
during the school year.
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6. Processes for Referral
6.1 Procedure where the school has concerns, or has been
given information, about possible abuse by someone other
than a member of staff
Member of staff completes the Note of Concern on what has been observed or
shared and must ACT PROMPTLY.
Source of concern is notified that the school will follow up appropriately on the
issues raised.

Staff member discusses concerns with the Designated Teacher or a member of the
Safeguarding Team in her absence and provides a Note of Concern.
Designated Teacher should consult with the Principal or other relevant staff before
deciding upon action to be taken, always taking care to avoid undue delay. If required
advice may be sought from a CPSS officer.
Child Protection referral
is required
Designated Teacher seeks
consent of the
parent/carer and/or the
child (if they are
competent to do this)
unless this would place
the child at risk of
significant harm then
telephones the Children’s
Services Gateway Team
and/or PSNI if a child is at
immediate risk. She
submits a completed
UNOCINI referral form
within 24 hours.

Designated Teacher
clarifies/discusses concern
with child/parent/carers
and decides if a child
protection referral is or is
not required.

Child Protection referral
is not required
School may consider
other options including
monitoring the situation
within an agreed
timescale; signposting or
referring the
child/parent/carers to
appropriate support
services such as the
Children’s Services
Gateway Team or local
Family Support Hub with
parental consent and
child/young person’s
consent (where
appropriate).

Where appropriate the source of the concern will be informed as to the action taken. The
Designated Teacher will maintain a written record of all decisions and actions taken and
ensure that this record is appropriately and securely stored.
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6.2 Dealing with Allegations of Abuse Against a Member of
Staff

Key Points
Principal/Designated Teacher learns of an
allegation against a member of staff and
informs the Chair/Vice Chair of the Board of
Governors as appropriate.

Guidance on the Next Steps
Principal/Designated Teacher then establishes the facts, seeks
advice from the key agencies as appropriate, usually through
informal discussion.

Possible Outcomes
Following on from establishing the facts, seeking advice from Key Agencies
and discussion with the Chair and/or Board of Governors to agree a way
forward from the options below.

Precautionary
suspension is
not appropriate
and the matter
is concluded.

Precautionary
suspension
under Child
Protection
procedures
imposed.

Allegation
addressed
through
relevant
disciplinary
procedures.
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Alternatives to
precautionary
suspension
imposed.

6.3 PROCEDURE WHERE A PARENT HAS A POTENTIAL
SAFEGUARDING OR CHILD PROTECTION CONCERN IS SET OUT
BELOW

I have a concern about my/a child’s safety

I can talk to the class/form teacher

If I am still concerned, I can talk to the
Designated/Deputy Designated Teacher for Child
Protection or the Principal

If I am still concerned, I can talk/write to the Chair
of Board of Governors

If I am still concerned I can contact the NI Public
Services Ombudsman
Tel: 0800 343 424

At any time I can talk to the local Children’s
Services Gateway Team or the PSNI Central
Referral Unit at 028 9025 9299
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7. Code of Conduct for Staff and Volunteers in Schools
Objective, Scope and Principles
This Code of Conduct is designed to give clear guidance on the standards
of behaviour all school staff and volunteers are expected to observe.
School staff and volunteers are role models and are in a unique position
of influence and trust and must adhere to behaviour that sets a good
example to all the pupils/students within the school. As a member of a
school community, each person has an individual responsibility to
maintain their reputation and the reputation of the school, whether
inside or outside working hours.
This Code of Conduct applies to all staff and volunteers of the school.
This Code of Conduct does not form part of any employees’ contract of
employment.

7.1 Setting an Example
7.1.1 All staff and volunteers who work in schools set examples of
behaviour and conduct which can be copied by pupils. Staff must
therefore, for example, avoid using inappropriate or offensive
language at all times.
7.1.2 All staff and volunteers must, therefore, demonstrate high
standards of conduct in order to encourage our pupils to do the
same.
7.1.3 All staff and volunteers must also avoid putting themselves at risk
of allegations of abusive or unprofessional conduct.
7.1.4 This Code helps all staff and volunteers to understand what
behaviour is and is not acceptable and regard should also be given
to the disciplinary rules set out by the employing authority.
7.1.5 All staff and volunteers are expected to familiarise themselves and
comply with all school policies and procedures.
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7.2 Safeguarding Pupils/Students
7.2.1 All staff and volunteers have a duty to safeguard pupils from
physical abuse, sexual abuse, emotional abuse, neglect and
exploitation.
7.2.2 The duty to safeguard pupils includes the duty to report concerns
about a pupil or colleague to a member of the school’s
Safeguarding team.
7.2.3 The school’s Designated Teacher is Mrs Megaw and the Deputy
Designated Teacher is Mrs Caldwell.
7.2.4 All staff and volunteers are provided with personal copies of the
school’s Child Protection Policy and must be familiar with this
document and other relevant school policies such as e-Safety and
Acceptable Use Policy.
7.2.5 All staff and volunteers should treat children with respect and
dignity. They must not demean or undermine pupils, their parents,
carers or colleagues.
7.2.6 All staff and volunteers should not demonstrate behaviours that
may be perceived as sarcasm, making jokes at the expense of
students, embarrassing or humiliating students, discriminating
against or favouring students.
7.2.7 All staff and volunteers must take reasonable care of pupils under
their supervision with the aim of ensuring their safety and welfare.
Staff should also complete risk assessments where appropriate in
accordance with school policies.

7.3 Relationships with Students
7.3.1 All staff and volunteers must declare any relationships that they
may have with pupil outside of school; this may include mutual
membership of social groups, tutoring or family connections. Staff
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and volunteers should not assume that the school are aware of any
such connections. A sample declaration form is found in Appendix
2 of this document.
7.3.2 Relationships with students must be professional at all times,
sexual relationships with students are not permitted and may lead
to an abuse of trust and criminal conviction.

7.4 Pupil/Staff Development
7.4.1 All staff and volunteers must comply with school policies and
procedures that support the well-being and development of pupils.
7.4.2 All staff and volunteers must co-operate and collaborate with
colleagues and with external agencies where necessary to support
the development of pupils.

7.5 Honesty and Integrity
7.5.1 All staff and volunteers must maintain high standards of honesty
and integrity in their work. This includes the handling and claiming
of money and the use of school property and facilities.
7.5.2 Gifts from suppliers or associates of the school must be declared to
the Principal with the exception of “one off” token gifts from
students or parents. Personal gifts from individual members of staff
or volunteers to students are inappropriate and could be
misinterpreted and may lead to disciplinary action. A record will be
kept of all gifts received.

7.6 Conduct Outside of Work
7.6.1 All staff and volunteers must not engage in conduct outside work
which could seriously damage the reputation and standing of the
school or the staff/volunteers own reputation or the reputation of
other members of the school community.
7.6.2 In particular, criminal offences that involve violence, possession
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use of illegal drugs or sexual misconduct are to be regarded as
unacceptable.
7.6.3 Staff may undertake work outside school, either paid or voluntary,
provided that it does not conflict with the interests of the school. It
should not contravene the working time regulations or affect an
individual’s work performance in the school. Staff should seek
advice from the Principal when considering work outside the
school.

7.7 Dress and Appearance
7.7.1 All staff and volunteers must dress in a professional manner that is
appropriate to a professional role and promoting a professional
image.
7.7.2 Staff and volunteers should dress in a manner that is not offensive,
revealing or sexually provocative.
7.7.3 Staff and volunteers should dress in a manner that is absent from
political or other contentious slogans.

7.8 E-Safety and Internet Use
7.8.1 Staff must exercise caution when using information technology and
be aware of the risks to themselves and others. Regard should be
given to the schools’ E-Safety and ICT Acceptable use Policy at all
times both inside and outside of work.
7.8.2 Staff and volunteers must not engage in inappropriate use of social
network sites which may bring themselves, the school, school
community or employer into disrepute. Staff and volunteers should
ensure they adopt suitably high security settings on any personal
profiles they may have.
7.8.3 Staff should exercise caution in their use of social media or any web
based presence that they may have, including written content,
videos or photographs and views expressed either directly or by
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“liking” certain pages or posts established by others. This may also
include the use of dating websites where staff could encounter
students either with their own profile or acting covertly.
7.8.4 Contact with students must be via school authorised mechanisms.
At no time should personal telephone numbers, email addresses or
communication routes via personal accounts on social media
platforms be used to communicate with students.
If contacted by a student by an inappropriate route, staff should
report the contact to the Principal immediately.
7.8.5 Photographs/stills or video footage of students should only be
taken using school equipment for purposes authorised by the
school. Any such use should always be transparent and only occur
where parental consent has been given. The resultant files from
such recordings or taking of photographs must be retained and
destroyed in accordance with the schools Record Management
policy.

7.9 Private Meetings with Pupils
7.9.1 Staff should be aware of the dangers which may arise from private
interviews with individual pupils. It is recognised that there will be
occasions when confidential interviews must take place. As far as
possible, staff should conduct such interviews in a room with visual
access, or with the door open.
7.9.2 Where such conditions cannot apply, staff are advised to ensure
that another adult knows that the interview is taking place. It may
be necessary to use a sign indicating the room is in use, but it is not
advisable to use signs prohibiting entry to the room.
7.9.3 Where possible another pupil or (preferably) another adult should
be present or nearby during the interview.
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7.10 Physical Contact with Pupils
7.10.1 As a general principle, staff are advised not to make unnecessary
physical contact with their pupils.
7.10.2 It is unrealistic and unnecessary, however, to suggest that staff
should touch pupils only in emergencies. In particular, a
distressed child, may need reassurance involving physical
comforting, as a caring parent would provide. Staff should not
feel prohibited from providing this.
7.10.3 Staff should never touch a child who has clearly indicated that
he/she is, or would be, uncomfortable with such contact, unless
it is necessary to protect the child, others or property from harm.
7.10.4 Physical punishment is illegal, as is any form of physical response
to misbehaviour, unless it is by way of necessary restraint.
7.10.5 Staff who have to administer first-aid to a pupil should ensure
wherever possible that this is done in the presence of other
pupils or another adult. However, no member of staff should
hesitate to provide first-aid in an emergency simply because
another person is not present.
7.10.6 Any physical contact which would be likely to be misinterpreted
by the pupil, parent or casual observer should be avoided.
7.10.7 Following any incident where a member of staff feels that his/her
actions have been, or may be misconstrued, a written report of
the incident should be submitted immediately to the designated
teacher or Principal.
7.10.8 Staff should be particularly careful when supervising pupils in a
residential setting, or in approved out of school activities, where
more informal relationships tend to be usual and where staff may
be in proximity to pupils in circumstances very different from the
normal school/work environment.
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7.11 Choice and Use of Teaching Materials
7.11.1 Teachers should avoid teaching materials, the choice of which
might be misinterpreted and reflect upon the motives for the
choice.
7.11.2 When using teaching materials of a sensitive nature, a teacher
should be aware of the danger that their application, either by
pupils or by the teacher, might be criticised after the event.
7.11.3 If in doubt about the appropriateness of a particular teaching
material, the teacher should consult with the Principal before
using it.

7.12 Confidentiality
7.12.1 Members of staff and volunteers may have access to confidential
information about students in order to undertake their everyday
responsibilities. In some circumstances staff may be given
additional highly sensitive or private information. They should
never use confidential or personal information about a student
or his family for their own, or others’ advantage. Information
must never be used to intimidate, humiliate or embarrass the
student.
7.12.2 Confidential information about students should never be used
casually in conversation or shared with any person other than on
a need to know basis. In circumstances where the student’s
identity does not need to be disclosed the information should be
used anonymously.
7.12.3 There are some circumstances in which a member of staff may
be expected to share information about a student, for example
when abuse is alleged or suspected. In such cases, individuals
have a duty to pass information on without delay, but only to
those with designated child protection responsibilities.
7.12.4 If a member of staff is in any doubt about whether to share
information or keep it confidential he or she should seek
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guidance from a senior member of staff. Any media or legal
enquiries should be passed to senior leadership.
7.12.5 Adults need to be aware that although it is important to listen
and to support students, they must not promise confidentiality or
request students to do the same under any circumstances.
7.12.6 Additionally concerns and allegations about adults should be
treated as confidential and passed to the Principal without delay.

7.13 Disciplinary Action
Staff and volunteers should be aware that a failure to comply with this
Code of Conduct could result in disciplinary action including but limited
to dismissal.

7.14 Compliance
All staff and volunteers must complete the form in Appendix 3 to
confirm they have read, understood and agreed to comply with the code
of conduct. This form should then be signed and dated.
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8. Craigavon Senior High School’s Safeguarding Team
 Principal – Dr Downing
 Designated Teacher – Mrs Megaw
 Deputy Designated Teacher – Mrs Caldwell
 Designated Person on Board of Governors – Mr Enderby
 Chairperson of the Board of Governors – Mr Allan
(In the absence of Mrs Megaw or Mrs Caldwell, please make referrals to
Mrs Inns, Miss Cornett or Mr Alderdice on the Lurgan Campus and Dr
Kirkwood, Mr Lundy, Mrs Cherry or Mrs McNeill on the Portadown
Campus)

8.1 Role of Designated Teacher
 The induction and training of all school staff including support
staff.
 Being available to discuss safeguarding or child protection
concerns of any member of staff.
 Responsibility for record keeping of all child protection concerns.
 Maintaining a current awareness of early intervention supports
and other local services e.g. Family Support Hubs.
 Making referrals to Social Services or PSNI where appropriate.
 Liaison with the EA Designated Officers for Child Protection.
 Keeping the school Principal informed.
 Lead responsibility for the development of the school’s child
protection policy.
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 Promotion of a safeguarding and child protection ethos in the
school.
 Compiling written reports to the Board of Governors regarding
child protection.

8.2 Role of Deputy Designated Teacher
The role of the Deputy Designated Teacher is to work co-operatively with
the Designated Teacher in fulfilling her responsibilities.
It is important that the Deputy Designated teacher works in partnership
with the Designated Teacher so that she develops sufficient knowledge
and experience to undertake the duties of the Designated Teacher when
required. Deputy Designated Teachers are also provided with the same
specialist training by CPSS to help them in their role.

8.3 Role of the Principal
The Principal must ensure that:
 A designated teacher and deputy are appointed
 All staff receive Child Protection and Safe-guarding training
 All necessary referrals are taken forward in the appropriate
manner
 The Chairman of the Board of Governors and when appropriate,
the Board of Governors are kept informed
 Child Protection activities feature on the agenda of the Board of
Governors meetings and termly updates and annual report are
provided
 The school Child Protection and Safeguarding Policy is reviewed
annually and that parents and pupils receive a copy of this policy
at least every 2 years
 Confidentiality is paramount. Information should only be passed
to the entire Board of Governors on a need to know basis.

43

8.4 Role of the Designated Governor for Child Protection
The Designated Governor will provide the child protection lead in order
to advise the Governors on:





the role of the designated teachers
the content of the child protection and safeguarding policies
the content of the code of conduct for adults within school
the content of the termly updates and full Annual Designated
Teacher’s Report
 recruitment, selection and vetting of staff

8.5 Role of the Chairman of the Board of Governors
The Chairman of the Board of Governors must ensure:
 a safeguarding ethos is maintained within the school environment
 the school has a Child Protection Policy in place and that staff
implement the policy
 the Governors undertake appropriate child protection and
recruitment and selection training provided by the Education
Authority Child Protection Support Service for Schools, the
Education Authority Governor Support and Human Resource
departments
 a Designated Governor for Child Protection is appointed
 lead responsibility for managing any complaint/allegation against
the Principal
 the Board of Governors receive termly updates and a full written
annual report in relation to child protection activity.

8.6 Role of other members of School Staff
Members of staff must:
 Refer concerns immediately to the Designated/Deputy Designated
Teacher for Child Protection
 Listen to what is being said without displaying shock or disbelief
and support the child
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 Make a concise written record of a child’s disclosure using the
actual words of the child
 Avail of whole school training and relevant other training
regarding safeguarding children.
 NOT give children a guarantee of total confidentiality regarding
their disclosures
 NOT investigate
 NOT ask leading questions
 Keep the Designated/Deputy Teacher informed about poor
attendance and punctuality, poor presentation, changed or
unusual behaviour, deterioration in educational progress,
discussions with parents about concerns relating to their child,
concerns about pupil abuse or serious bullying, concerns about
home conditions including disclosures of domestic violence.

8.7 Role of Parents
Parents should play their part in Safeguarding and Child Protection by:
 Telephoning the school on the morning of their child’s absence or
sending in a note on the child’s return to school, so as the school
is reassured as to the child’s situation
 Informing the school whenever anyone, other than themselves,
intends to pick up the child after school
 Letting the school know in advance if their child is going home to
an address other than their own home
 Familiarising themselves with the School’s Pastoral Care, AntiBullying, Positive Behaviour, Internet and Safeguarding and Child
Protection policies
 Reporting to the office when they visit school
 Raising concerns they have in relation to their child’s welfare at
the school
 Informing the school of any event which may affect their child
such as separation, divorce or bereavement
 Providing consent as appropriate when required
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8.8 Related School Policies
This policy is set within the broader school context of Pastoral Care and
as such should be read in conjunction with the following policies:







Pastoral Care Policy
Safeguarding and Child Protection Policy
Drugs and Substance Policy
Positive Behaviour Policy
Anti-Bullying Policy
Internet/E-Safety Policy

Tabled to BOG – September 2017
Parent Consultation – September 2017
Staff Consultation – September 2017
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Appendix 1

RELATIONSHIPS WITH STUDENTS OUTSIDE OF WORK DECLARATION
It is recognised that there may be circumstances whereby staff and
volunteers of the school are known to students outside of work.
Examples include membership of sports clubs, family connections or
private tutoring.
Staff must declare any relationship outside of school that they may have
with students.
Employee Name

Student Name

Relationship

I can confirm that I am fully aware of the code of conduct relating to
contact out of school with students in line with this policy.
If I am tutoring a student outside of school I am aware that the following
must be adhered to:
 I do not, at any point, teach the child in question as part of my
daily timetable – this is a stipulation of such tutoring.
 I emphasise to parents that this is done completely independently
of the school.
 No monies come through the school at any point, informally (e.g.
via the child) or formally.
 No private tutoring is to take place on the school premises.
I confirm that if these circumstances change at any time I will complete a
new form to ensure the school are aware of any relationships.
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Signed: _____________________________________

Date: ________

Once completed, signed and dated, please return this form to
the Principal.

Appendix 2

Craigavon Senior High School
Safeguarding and Child Protection Training 2017/18
CONFIRMATION OF TRAINING
 I confirm that I attended Child Protection and Safeguarding
Training in Craigavon Senior High School.
 I know how to identify signs and symptoms of abuse.
 I am aware of the Child Protection and Safeguarding procedures in
place in Craigavon Senior High School.
 I know who the designated and deputy designated teachers are
and their role in Child Protection and Safeguarding.
 I have received a Child Protection booklet containing all the
relevant information I need to know concerning Child Protection
and Safeguarding in Craigavon Senior High School.

Name

_________________________________________________

Position

_________________________________________________

Signed

_________________________________________________

48

Appendix 3

CONFIRMATION OF COMPLIANCE
I hereby confirm that I have read, understood and agree to comply with
the school’s code of conduct.
Name

_________________________________________________

Position

_________________________________________________

Signed

_________________________________________________

Once completed, signed and dated, please return this form to the
Principal.
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Appendix 4

Craigavon Senior High School
VISITORS’ CODE OF CONDUCT
All visitors must:
1. Report immediately to the office.
2. Read the Code of Conduct and sign the Visitor’s Book.
3. Wear a clearly visible Visitor badge.
4. Wait until you can be escorted to a work area or the person to be
visited.
5. Knock the door before entering an office/classroom and explain the
reason for your visit.
6. Never have physical contact with a child.
7. Please do not swear on the premises.
8. Never smoke on the premises.
9. Never bring nuts onto the premises.
10. Take the necessary precautions to ensure that any equipment you
have is safely stored so pupils do not have access.
11. Report any incidents to the Principal or Campus Manager
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Appendix 5

Craigavon Senior High School

NOTE OF CONCERN
CHILD PROTECTION & SAFEGUARDING
Name of Pupil
Class
Date & Time of
incident/disclosure
Circumstance of incident/disclosure:

Nature and description of concern:

Parties involved, including any witnesses to an event and what was said or done and by whom:
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Action taken at the time:

Details of any advice sought, from whom and when:

Any further action taken:

Written report passed to Designated Teacher: Yes
If “No” state reason:

No

Date and time of report to
the Designated Teacher:
Written note from staff member placed on pupil’s Child Protection file: Yes
If “No” state reason:

Name of Staff Member
Making the report
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No

